CMT Instructions

To add an external reviewer:

1. Obtain consent (email or verbal) from the external reviewer along with a list of domain conflicts of the reviewer.

2. Email CMT platform manager (info@miccai2019.org) with the reviewer’s first and last names, email address, institution and the list
of domain conflicts

3. The reviewer will be added and the AC will be notified.

To add/remove a reviewer for a paper:

1. Find the entry for the paper, click the “more” button and select “Edit Assignment” (See screenshot on page 2)

2. Use “TPMS Rank”, “relevance” and Reviewer’s “Bid” to find the most appropriate reviewer, and only assign to reviewer with less than 6
papers (unless you are confident that they would be willing to review more). The number of a papers currently assigned to each
reviewer are shown in column “Number of Assigned papers”. (See page 3)

(Note: A good candidate has good TPMS rank (between 1 to 100) and high relevance score (close to 1)

3. Once you have found a suitable reviewer, check the box in the last column to add this reviewer.

4. Pleases notify your new reviewer of the new assignment

5. Toremove a reviewer, locate the entry for the reviewer and uncheck the box in the last column to remove this reviewer. Please notify
the reviewer.
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